CEMVO Scotland
Equalities Monitoring Form
About this form
CEMVO Scotland is committed to promoting equality, diversity and inclusion in our workplace and recruitment processes.
We collect equality monitoring information to help us understand the diversity of people who apply for and are recruited to our roles. This information helps us identify any barriers within our recruitment processes, monitor equality of opportunity and ensure that our recruitment practices are fair and inclusive.
This form is separate from your application form. The information you provide will not be used to assess your suitability for the role and will not be available to the recruitment panel when making shortlisting or appointment decisions.
Completion of this form is voluntary. You can select “Prefer not to say” for any question.
Where numbers are small, information may be combined or suppressed when reporting results to help protect individuals' confidentiality.
Vacancy information
	Job title applied for
	 Click or tap here to enter text.

	Reference number, if applicable
	 Click or tap here to enter text.

	Date of application
	 Click or tap here to enter text.



Section 1 – Age
Which age group are you in?
☐ Under 18
☐ 18–24
☐ 25–34
☐ 35–44
☐ 45–54
☐ 55–64
☐ 65 or over
☐ Prefer not to say
Section 2 – Sex
What is your sex?
☐ Female
☐ Male
☐ Prefer to self-describe: __________________________________
☐ Prefer not to say
Section 3 – Gender identity
Is your gender identity the same as the sex you were registered as at birth?
☐ Yes
☐ No
☐ Prefer not to say
If you answered No, how would you describe your gender identity?
☐ Non-binary
☐ Trans woman
☐ Trans man
☐ Another gender identity: __________________________________
☐ Prefer not to say
This question is voluntary. The wording is informed by Scotland’s Census 2022 approach to trans status and gender identity.
Section 4 – Ethnic group
Which ethnic group best describes you?
Please select one option.
A. White
☐ Scottish
☐ Other British
☐ Irish
☐ Polish
☐ Gypsy/Traveller
☐ Roma
☐ Showman/Showwoman
☐ Other White ethnic group: ___________________________

B. Mixed or multiple ethnic groups
☐ Mixed or multiple ethnic group: ___________________________
C. Asian, Asian Scottish or Asian British
☐ Pakistani, Pakistani Scottish or British Pakistani
☐ Indian, Scottish Indian or British Indian
☐ Bangladeshi, Scottish Bangladeshi or British Bangladeshi
☐ Chinese, Scottish Chinese or British Chinese
☐ Other Asian ethnic group: ____________________________
D. African, African Scottish or African British
☐ African ethnic group: __________________________________
E. Caribbean or Black
☐ Caribbean
☐ Black
☐ Other Caribbean or Black ethnic group: ___________________
F. Other ethnic group
☐ Arab, Scottish Arab or British Arab
☐ Other ethnic group: ______________________________________
☐ Prefer not to say
The categories above are based on Scotland’s Census 2022 ethnic group classification, with space for people to self-describe here: Click or tap here to enter text..
Section 5 – Disability, long-term health condition or impairment
Do you consider yourself to have a disability, long-term health condition or impairment?
☐ Yes
☐ No
☐ Prefer not to say
If yes, does your disability, health condition or impairment have a substantial and long-term adverse effect on your ability to carry out normal day-to-day activities?
☐ Yes
☐ No
☐ Prefer not to say
If you wish, please indicate the type of impairment or condition:
☐ Physical impairment
☐ Sensory impairment – hearing
☐ Sensory impairment – sight
☐ Mental health condition
☐ Learning disability
☐ Neurodivergent, including autism, ADHD, dyslexia or similar
☐ Long-term illness or health condition
☐ Other: _________________________________________________
☐ Prefer not to say
Please note: This section is for equality monitoring only. If you require a reasonable adjustment during the recruitment process, please contact the person named in the recruitment information. You do not need to disclose a diagnosis or provide medical information in order to request an adjustment.
Section 6 – Religion or belief
What is your religion, religious denomination or belief?
☐ No religion
☐ Church of Scotland
☐ Roman Catholic
☐ Other Christian
☐ Muslim
☐ Hindu
☐ Sikh
☐ Jewish
☐ Buddhist
☐ Pagan
☐ Other religion or belief: __________________________________
☐ Prefer not to say
Religion and belief information is collected voluntarily and is used only for equality monitoring. The categories reflect Scotland’s Census approach.
Section 7 – Sexual orientation
Which of the following best describes your sexual orientation?
☐ Straight/Heterosexual
☐ Gay or Lesbian
☐ Bisexual
☐ Other sexual orientation: __________________________________
☐ Prefer not to say
This question is voluntary. The wording follows the approach used in Scotland’s Census 2022.
Section 8 – Caring responsibilities
Do you have caring responsibilities?
For example, caring for a child, partner, family member, friend or another person who requires support.
☐ Yes
☐ No
☐ Prefer not to say
If yes, which best describes your caring responsibilities?
☐ Childcare
☐ Care for an adult family member
☐ Care for a partner/spouse
☐ Care for a friend or another person
☐ Multiple caring responsibilities
☐ Other: _________________________________________________
☐ Prefer not to say
This information is collected to help CEMVO Scotland understand whether caring responsibilities may create barriers within recruitment and employment. Caring responsibilities are not a protected characteristic under the Equality Act 2010, but monitoring this information can support our commitment to inclusive employment practices.
Section 9 – Nationality / national identity
Which best describes your national identity?
☐ Scottish
☐ English
☐ Welsh
☐ Northern Irish
☐ British
☐ Irish
☐ Another national identity: _________________________________
☐ Prefer not to say
If you identify with more than one national identity, please indicate these below:
Click or tap here to enter text.
Section 10 – Recruitment accessibility
Did you require any reasonable adjustment or additional support to participate in this recruitment process?
☐ No
☐ Yes
☐ Prefer not to say
If yes, was the adjustment or support provided?
☐ Yes
☐ Partially
☐ No
☐ Not applicable
☐ Prefer not to say
If you wish, please provide further information about your experience below:
Click or tap here to enter text.
Please do not provide medical or other sensitive personal information in this section. If you need an adjustment for a future stage of recruitment, please contact CEMVO Scotland directly.
Section 11 – How did you hear about this vacancy?
How did you hear about this position?
☐ CEMVO Scotland website
☐ CEMVO Scotland social media
☐ Third sector/networking organisation
☐ Charity/voluntary sector job board
☐ General job board
☐ LinkedIn
☐ Word of mouth/personal recommendation
☐ Recruitment agency
☐ University/college
☐ Community organisation
☐ Other: _________________________________________________
☐ Prefer not to say
This information helps us understand whether our recruitment opportunities are reaching a diverse range of candidates.
Data Protection and Confidentiality
The information provided in this form will be treated confidentially and handled in accordance with applicable data protection legislation, including the UK General Data Protection Regulation and the Data Protection Act 2018.
Some of the information collected through equality monitoring is special category data and requires additional protection.
CEMVO Scotland will:
· collect this information for equality monitoring and related organisational purposes;
· keep equality monitoring information separate from information used to assess candidates wherever practicable;
· not use the information to determine whether you are suitable for the role;
· not provide individual equality monitoring information to the recruitment panel;
· restrict access to the information to authorised staff who require it for legitimate organisational purposes;
· use aggregated or anonymised information for monitoring and reporting wherever possible;
· take appropriate measures to protect the confidentiality and security of the information;
· retain the information only for as long as necessary in accordance with CEMVO   Scotland's data retention arrangements.
Providing this information is voluntary. Choosing “Prefer not to say” will not disadvantage you in the recruitment process.
Declaration
I understand that the information I provide on this form will be used for equality monitoring purposes and will not be used to assess my suitability for employment.
☐ I understand and consent to my information being used for equality monitoring purposes.
Name (optional):Click or tap here to enter text.
Date:Click or tap here to enter text.
For CEMVO Scotland use only
Monitoring form received: ☐ Yes ☐ No
Recorded by:Click or tap here to enter text.
Date recorded: Click or tap here to enter text.
Application Reference: Click or tap here to enter text.
Monitoring data separated from recruitment documentation: ☐ Yes ☐ No

